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Purpose of Policy:

This policy establishes the Colegio’s policies in the availment of vacation leave credits.

Detailed Policy Statement:

Administrators, Academic Non-Teaching and Non-Academic Personnel
= The management forfeits unused vacation leave credits after two years.
e Unused leave credits in excess of 30 days at the end of May each year shall be forfeited.
e Vacation leave credits are likewise not convertible to cash.
Faculty Members
e A permanent faculty member is entitled to a 30 (thirty) day vacation leave with pay
during summer.
e In cases where a permanent faculty member is requested to report for a particular
assignment during his scheduled vacation, he shall be allowed to consume his remaining
vacation leave credits on other days before the first day of classes.
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