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Procedure Details:

Step 1. The Guidance Counselor informs the students of the needtowstmeGmdance
Office. The student shall be informed through the ID system or call slips.

Step 2. Once the student visits the Guidance Office, he is informed of the need to undergo
counseling.

Step 3. The Guidance Counselor schedules the counseling.

Step 4. The counseling session is conducted.

Step 5. The results of the counseling shall be processed by the Guidance Counselor.

Step 6. The Guidance Counselor decides on the continuation or termination of the counseling
sessions.

Step 7. Students whose cases can no longer be resolved by the Guidance Office shall be
subject for further referral.
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